N12 TRAINING PROGRAM GOUGE

N12 TRAINING OFFICER (TO)

POC: LT Julie Ann Keegan 

Phone: 703-693-3082 (DSN: 223-3082), Fax: 703-614-5308 (DSN: 224-5308), Email: Julie.Keegan@navy.mil

ACTION OFFICER (AO)

· Available to all N12 officer & civilian equivalents, no-cost to N12

· POC: LT Bobby Brown, 703-602-5166, DSN 332-5166, Bobby.Brown@navy.mil, Email LT Brown for quota

· 2-day course starting at 0800 at the Pentagon DNS Conference Room # 4E415B. The class briefs available http://www.usn.hq.navy.mil (N00T Hot Topics). A reminder e-mail will be sent the week before the course convenes.

PLANNING PROGRAMMING & BUDGET EXECUTION (PPBE)

· Available to all N12 military & civilian equivalents, no-cost to N12

· POC: Noelle Cherkezov (Noelle.K.Cherkezov@saic.com), Email Noelle for quota

· Class is held in the Crystal Gateway 1 building, suite 1211, at 1235 Jefferson Davis Highway, Arlington, VA.  Class begins promptly at 0800 and ends at 1630 both days, with an hour for lunch.  Uniform of the day is service khaki or civilian equivalent. Course material and lecture video available online at http://navyppbe.saic.com/ppbe.  

MANPOWER PERSONNEL & TRAINING (MPT)

· Available to all N12 military & civilian equivalents, no-cost to N12

· POC:

· WB&B, 1604 Spring Hill Rd, Suite 200 Vienna VA 22182, 703-448-6081

· Mr. Ralph Diecker : DSN 882-4997 (901-874-4997), ralph.diecker@navy.mil
· Courses: http://www.persnet.navy.mil/hr/training.html
· Routing: Lorraine Jones, Room #1614, 703-695-6500, Lorraine.Jones@navy.mil
KNOWLOGY (MICROSOFT DESKTOP ‘END-USER’ COURSES)
· Available to all N12 military & civilian equivalents, no-cost to N12 

· POC: http://www.knowlogy.com (Need 3-4 week lead time to submit request & receive vouchers)

· Routing: DD1556-1 ( TO  ( Lorraine Jones ( Receive Vouchers ( Contact Knowlogy ( Eval to Lorraine

· Access, Excel, PowerPoint, Word {$205 courses paid via voucher (cost DoN $90)}

DD FORM 1556-1 (AUG 2002)
· Required for Knowlogy & all cost associated courses 

· Cost associated courses also require an N12 Training Funds Request Form

· Routing: 

· Attendee submits Training Request Form & DD1556-1 ( TO ( N12B ( Lorraine Jones ( Original to attendee & copy to TO Binder

· Upon completion of course, attendee will complete & return the DD1556-1 & attached evaluation

USE OF APPROPRIATE N12 FUNDS:
· OPTAR: Conference Fees

TADTAR: Travel
Training: Tuition courses

NMAPS UPDATE:

· Update NMAPS data & graph as courses are scheduled / completed.

