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APPLICATION NAME:  HQWEB Edit in Place
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Application Description / Core Function:  The HQWeb Edit in Place package utilizes an ActiveX control that must be loaded and registered on the user’s desktop so that the “Taskers” module of HQWeb functions properly.  

Application Special Concerns:

There are two sets of instructions below.  One to be completed while logged in as an Administrator (A) and one to be completed while logged in as the User (B).
special 

POCs:

Technical (Contractor):  Mr. Trevor Denner, (703) 729-8858

Technical (Navy):  CDR Mark Murphy, (703) 602-5131

Application Help Desk:  800 420-7302, helpdesk@usn.hq.navy.mil
A.  Installation (Seat Staging Instructions):

1) Log on to computer as an Administrator

2) Open Internet Explorer

3) Open the following URL
https://usn.hq.navy.mil/tv3/hqwebeip.nsf/hqwebeip?openpage
4) Expect the following message.  It will be eliminated when the system is set up for a user.  Click OK.


5) If the Internet Explorer option “Download signed ActiveX controls” is set to prompt, you will be prompted to install the HQWeb Edit-in-Place control.  Click on “Yes”.


6) You may also be prompted to install Microsoft Runtime.  If so, click on “Yes”.

7) Make sure no error messages are displayed on the loaded page.  If there is a problem installing this component, the web page is designed to display an error message in red near the top of the page.  If the control failed to load or you encounter any other errors, please contact the HQWeb Help Desk at 800-420-7302 or helpdesk@usn.hq.navy.mil.

B.  Setup and Verification (Roll-Out/Delivery) Procedure:

8) Log on as the User

9) Open Internet Explorer

10) Open the following URL
https://usn.hq.navy.mil/tv3/hqwebeip.nsf/hqwebeip?openpage 

11) Ensure there are NO errors on the page.  If any errors are encountered contact the HQWeb Help Desk at 800-420-7302 or helpdesk@usn.hq.navy.mil.

12) Select Tools –> Internet Options

13) Change the User’s Internet Options using the instructions under “Setup and Verification” section of the web page (opened in step 3). 
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