                      Tasker e-mail notification

Taskers: N6

1. When a Task is assigned simply to N6 (division) the following people should receive an e-mail (only the lead Division Tasker Coordinator and no others):

N6 – locke.Thomas@hq.navy.mil
         Taylor.Kathleen@hq.navy.mil
         Cooley.mark@hq.navy.mil
N60 - kubow.leellen@hq.navy.mil
         Mule.paul@hq.navy.mil
N61 – shaw.james@hq.navy.mil
           Mcghee.Deborah@hq.navy.mil
N62 – smith.Stephen@hq.navy.mil
           Vormbrocke.mike@hq.navy.mil
N63 - gamble.patricia@hq.navy.mil
          Copelof.Maureen@hq.navy.mil
N64 – romano.steven@hq.navy.mil
           Mitchell.Donald@hq.navy.mil
N6C – tylicki.Robert@hq.navy.mil
            Wiener.larry@hq.navy.mil
            Kristin.eric@hq.navy.mil
N6E – craddock.mary@hq.navy.mil
           Cofresi-eiland.Yvette@hq.navy.mil
           Oliver.marie@hq.navy.mil
N6K – martin.Stephen@hq.navy.mil
           Sass.james@hq.navy.mil
N6M – bump.Richard@hq.navy.mil
           Weatherly.james@hq.navy.mil
N6T – rogers.Yvette@hq.navy.mil
           Cooley.mark@hq.navy.mil
2. When an AO marks the action as complete, the following directorate representative should receive an e-mail (only the lead AO’s Division Tasker Coordinators and no others): 

N6 – locke.Thomas@hq.navy.mil
         Taylor.Kathleen@hq.navy.mil
         Cooley.mark@hq.navy.mil
N60 - kubow.leellen@hq.navy.mil
         Mule.paul@hq.navy.mil
N61 – shaw.james@hq.navy.mil
           Mcghee.Deborah@hq.navy.mil
N62 – smith.Stephen@hq.navy.mil
           Vormbrocke.mike@hq.navy.mil
N63 - gamble.patricia@hq.navy.mil
          Copelof.Maureen@hq.navy.mil
N64 – romano.steven@hq.navy.mil
           Mitchell.Donald@hq.navy.mil
N6C – tylicki.Robert@hq.navy.mil
            Wiener.larry@hq.navy.mil
            Kristin.eric@hq.navy.mil
N6E – craddock.mary@hq.navy.mil
           Cofresi-eiland.Yvette@hq.navy.mil
           Oliver.marie@hq.navy.mil
N6K – martin.Stephen@hq.navy.mil
           Sass.james@hq.navy.mil
N6M – bump.Richard@hq.navy.mil
           Weatherly.james@hq.navy.mil
N6T – rogers.Yvette@hq.navy.mil
           Cooley.mark@hq.navy.mil
3. When the Branch marks as complete (lead AO also marks as complete), the following Directorate representatives should receive an e-mail (only the lead AO’s Division Tasker Coordinators and no others): 

N6 – locke.Thomas@hq.navy.mil
         Taylor.Kathleen@hq.navy.mil
         Cooley.mark@hq.navy.mil
N60 - kubow.leellen@hq.navy.mil
         Mule.paul@hq.navy.mil
N61 – shaw.james@hq.navy.mil
           Mcghee.Deborah@hq.navy.mil
N62 – smith.Stephen@hq.navy.mil
           Vormbrocke.mike@hq.navy.mil
N63 - gamble.patricia@hq.navy.mil
          Copelof.Maureen@hq.navy.mil
N64 – romano.steven@hq.navy.mil
           Mitchell.Donald@hq.navy.mil
N6C – tylicki.Robert@hq.navy.mil
            Wiener.larry@hq.navy.mil
            Kristin.eric@hq.navy.mil
N6E – craddock.mary@hq.navy.mil
           Cofresi-eiland.Yvette@hq.navy.mil
           Oliver.marie@hq.navy.mil
N6K – martin.Stephen@hq.navy.mil
           Sass.james@hq.navy.mil
N6M – bump.Richard@hq.navy.mil
           Weatherly.james@hq.navy.mil
N6T – rogers.Yvette@hq.navy.mil
           Cooley.mark@hq.navy.mil
4. The following people have Content Manager rights meaning that they can edit the N6 (division) directory and edit any document, event, or link posted in an N6X library/calendar:

N6 – cooley.mark@hq.navy.mil
N60 – taylor.dell@hq.navy.mil
N61 – minahan.micheal@hq.navy.mil
N62 – schweiger.Jeffery@hq.navy.mil
N63 – pettigrew.james@hq.navy.mil
N64 – koprucu.feza@hq.navy.mil
N6C – Kristin.eric@hq.navy.mil
N6E – stettler.jerry@hq.navy.mil
           Wegner.david@hq.navy.mil
N6K – chervenic.mary@hq.navy.mil
N6M - moore.john@hq.navy.mil
N6T – cooley.mark@hq.navy.mil
5. I will give the following people permission to create a QuickPlace:

N60 – taylor.dell@hq.navy.mil
           Mule.paul@hq.navy.mil
N62 – ohara.walter@hq.navy.mil
           Fayyaz.sobia@hq.navy.mil
6. I intend on providing the following people with the capability to directly edit the mission page:

N6 – cooley.mark@hq.navy.mil
N60 – taylor.dell@hq.navy.mil
N61 – minahan.michael@hq.navy.mil
N62 – schweiger.Jeffery@hq.navy.mil
N63 – pettigrew.james@hq.navy.mil
N64 – koprucu.feza@hq.navy.mil
N6C – Kristin.eric@hq.navy.mil
N6E – stettler.jerry@hq.navy.mil
           Wegner.david@hq.navy.mil
N6K – chervenic.mary@hq.navy.mil
N6M - moore.john@hq.navy.mil
N6T – cooley.mark@hq.navy.mil
7. When a new External Tasker comes into the Division only the following representatives will receive notification:


Tasker with only purpose code – Division Tasker Coordinators for that Division

            Only:

N6 – locke.Thomas@hq.navy.mil
         Taylor.Kathleen@hq.navy.mil
         Cooley.mark@hq.navy.mil
N60 - kubow.leellen@hq.navy.mil
         Mule.paul@hq.navy.mil
N61 – shaw.james@hq.navy.mil
           Mcghee.Deborah@hq.navy.mil
N62 – smith.Stephen@hq.navy.mil
           Vormbrocke.mike@hq.navy.mil
N63 - gamble.patricia@hq.navy.mil
          Copelof.Maureen@hq.navy.mil
N64 – romano.steven@hq.navy.mil
           Mitchell.Donald@hq.navy.mil
N6C – tylicki.Robert@hq.navy.mil
            Wiener.larry@hq.navy.mil
            Kristin.eric@hq.navy.mil
N6E – craddock.mary@hq.navy.mil
           Cofresi-eiland.Yvette@hq.navy.mil
           Oliver.marie@hq.navy.mil
N6K – martin.Stephen@hq.navy.mil
           Sass.james@hq.navy.mil
N6M – bump.Richard@hq.navy.mil
           Weatherly.james@hq.navy.mil
N6T – rogers.Yvette@hq.navy.mil
           Cooley.mark@hq.navy.mil

Tasker with Purpose code and AO filled in - Division Tasker Coordinators for  

            that Division (list provided above) and the lead AO only.

8. When a Tasker comment block is modified only the lead AO will receive e-mail notification. If a lead AO is not assigned only the lead Division Coordinators will receive e-mail notification.

9. If a Tasker’s lead AO is modified only the new lead AO will receive e-mail notification.

10. If a Tasker’s Purpose code is changed only the lead AO will receive e-mail notification. If a lead AO is not assigned only the lead Division Coordinators will receive e-mail notification.

11. If a Tasker’s lead AO marks the Tasker as complete only the lead Division Coordinators will receive e-mail notification (coordinating Divisions will not be notified).

12. If a Tasker’s Branch is marked complete no one will be notified. If the Branch and lead AO is marked complete, rule 11 applies.

13. If a Tasker’s Division is marked complete the following representatives will receive e-mail notification:

N6 – story.hugh@hq.navy.mil
         Mills.james@hq.navy.mil
         Crum.timothy@hq.navy.mil
N6B – teates.john@hq.navy.mil
N6T – taylor.Kathleen@hq.navy.mil
           Locke.Thomas@hq.navy.mil
           Cooley.mark@hq.navy.mil
           Rogers.Yvette@hq.navy.mil
N60 – hook.William@hq.navy.mil
          Mule.paul@hq.navy.mil
14. If a Tasker’s lead AO and/or Branch complete becomes unchecked only the lead AO will receive e-mail notification.  If a lead AO is not assigned only the lead Division Coordinators will receive e-mail notification.

15.  If a Tasker’s Division complete becomes unchecked only the lead AO will receive e-mail notification.  If a lead AO is not assigned only the lead Division Coordinators will receive e-mail notification.

16. If only a Tasker’s top sections get modified (Subj, DCN, Due date) no e-mail notification is necessary.

