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  24 September 2001

MEMORANDUM FOR DISTRIBUTION 

Subj:  ANNUAL AND NEW ENTRANT FILING OF CONFIDENTIAL FINANCIAL


  DISCLOSURE REPORT (OGE Form 450)

Ref:   (a) DOD Directive 5500.7-R of 30 Aug 93

       (b) 5 CFR 2638

1.  Purpose.  To inform Navy supervisory personnel of their responsibilities for ensuring timely filing of annual and new entrant Confidential Financial Disclosure Reports (OGE Form 450 and OGE Optional Form 450-A).  

2.  Who Must File.  


a.  Reference (a) requires filing of OGE Form 450 or OGE Optional Form 450-A by all officers in the paygrades below 0-7 and frocked 0-7s and civilian employees classified at or below GM/GS-15 whose official duties and responsibilities require them to participate personally and substantially through decision, or the exercise of significant judgment, in taking a Government action regarding:


- contracting or procurement, or 


- administering or monitoring grants, subsidies, licenses, or other federally conferred financial or operational benefits; or


- regulating or auditing any non-federal entity, or


- other activities in which the final decision or action will have a direct and substantial economic effect on the interests of any non-federal activity.   


b.  Contracting, procurement, and auditor personnel include:


- persons who, as part of their basic duties, sign, negotiate, recommend, or approve contracts, or other procurement actions, and


- those who, as part of their basic duties, are engaged in auditing activities (including supervising others who are engaged in auditing activities or participating in the development of policies and procedures for performing audits).


-  THE GENERAL COUNSEL HAS EXCLUDED MICRO-PURCHASERS MAKING ANNUAL PURCHASES TOTALING LESS THAN THE SIMPLIFIED ACQUISITION THRESHOLD (CURRENTLY $100,000) FROM THE OGE FORM 450 FILING REQUIREMENT.

c.  Uniformed officers in pay grades O-7 and above and civilian employees above the GM/GS-15 level are exempt from filing this confidential report.  These officials file Executive Personnel Financial Disclosure Reports (SF-278).

4.  When to File.  Reports must be filed within 30 days of assuming the duties described above and annually thereafter by 30 November of each year.  The reporting period for annual filers is 1 October 00 - 30 September 2001.  Annual reports received or dated before 1 October 2001 will not be accepted.  New Entrant filers who started in covered positions on or after 2 August 2001 are not required to file an annual report in 2001.  

5.  Information Required.  


a.  Affected personnel must report all non-federal financial interests and affiliations. In "Part I: Assets and Income", entries should be listed alphabetically and in full, e.g., "General Motors Corporation" not "GM."  All mutual funds should be identified by their full name.  Family names are not sufficient.  Example:  A mutual fund in Fidelity Investments should be identified as Fidelity High Yield Mutual Fund or Fidelity Contrafund rather than Fidelity Mutual Fund.  


b.  When reporting Individual Retirement Accounts (IRAs), you should indicate if they are invested in public mutual funds, stocks, partnerships, etc.  You should also report the name of the institution in which the investments are held.  IRAs invested in money market funds or in deposit accounts in a bank, savings and loan, or credit union are not reportable. If IRAs are invested in public mutual funds and/or stocks, the full name of each underlying mutual fund and/or stock must be identified.  If the IRA investment does not fit into one of these categories, you must specifically report each underlying asset held in the IRA.  


c.  Detailed instructions of the OGE Form 450 are provided at a link in the forwarding email to this memorandum.

6.  Responsibility for Compliance.  Each action addressee shall conduct a review of billets and positions within his or her organization, identifying those for which filing is necessary, and notifying affected individuals of the requirement to file an OGE Form 450.  Each annual or new entrant statement should be submitted to the appropriate supervisor for review before forwarding to the Chief of Naval Operations (N09BL).  The supervisor shall evaluate and sign each report, in the block provided, identifying specific holdings or interests posing actual or potential conflicts of interest.  All annual reports should be forwarded together to the Chief of Naval Operations (N09BL) by 30 November 2001.  Supervisors should ensure new entrant filer reports are completed within 30 days of the new entrant filer reporting to a covered position.  Supervisors should retain a copy of each report submitted to them for review/evaluation.  Names of filers whose reports are not 

received by 30 November will be reported to the Judge Advocate General for action as required by reference (a).

7. Form.  The current edition of OGE Form 450 is the April 99 edition. Previous versions may not be used.  The version of the OGE Optional Form 450-A which may be used is the DOD version (it includes a supervisor certification).  Links for both forms are provided in the forwarding email message to this memorandum.  Employees may use OGE Optional Form 450-A this year provided they have an existing OGE Form 450 on file and certify to each of the statements in the form.  Filers of OGE Optional Form 450-A must attach a copy of their most current OGE Form 450 with this form. Filers of both forms should ensure that they keep copies of their completed forms.

8.  Training.  Each government employee required to file an OGE Form 450 is also required to receive annual/new entrant ethics training per references (a) and (b).  New entrant filers should contact CNO (N09BL) to receive required ethics training within 30 days of assuming a covered position.  The 2001 annual/new entrant ethics training for OGE 450 filers will be conducted by an interactive computer program.  More information regarding this requirement and the computer program will be provided in a later memorandum.

9.  Action.  Each action addressee should ensure timely compliance.  Point of contact is Annette Pigott, CNO (N09BL2) (703-695-3480/DSN 225-3480) (Room 5B852, Pentagon).  Mailing address is Department of the Navy, Chief of Naval Operations (N09BL), 2000 Navy Pentagon, Washington DC  20350-2000. 







/s/







Patrick J. Neher







ETHICS COUNSELOR
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