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CLASSIFICATION (preffered is unclas)

CNO – Visit to Designated Location or Group

Purpose:  Provide Template for CNO background information 

Background

· Provide points that can build his situational awareness of the issue

· Try to limit this to 2 to 3 bullets

Issue 1

· Indicate the most pressing issue here.  

· Keep in mind the CNO’s top five priorities 

· If possible provide metrics that place the issue in context

 Issue 2 or Points to Consider


· There may be more than one issue in this area.  There is no limit to the number of issues that can be addressed, but keep in mind our jobs are to provide decision makers knowledge not just information or data.

Alternatives


· List the preferred or recommended position here

· Ensure other positions and the stakeholders supporting the other positions are identified if applicable

Other 

· This is your block to address thoughts directly to CNO

· Notice how this template wraps around to this side of the page.  This allows the issue to be printed front to back on a 5x8 card.  Cool huh?

At the end include any bumper stickers that might apply to the issue such as:

· This is the fasted resolution of this issue ever and it is due to the hard work of the sailors and civilian team here at the place being visited.
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